
MINUTES OF MEETING OF THE PAROCHIAL CHURCH COUNCIL 
HELD ON TUESDAY 24 NOVEMBER 2020 

via Zoom 
The Meeting commenced at 7.30 p.m 

PRESENT:  
The Rev’d George Rogers (Chairman  
John Pentlow (Churchwarden) Duncan Hellicar (Churchwarden) 
Tim Birse (Treasurer) Gill Sinclair (Secretary) 
Malcolm Dixon Pamela Mercer 
Cathy Hussey Elizabeth Whitbred 
Vanessa Dixon Helen Ogedemgbe 
David House Catherine King 
Sheila Anderson Peter Clarke 
Amanda Turner Lorna Kviat 

 
1. Opening Prayer 

The Chair greeted PCC members and opened the meeting with a prayer. 
 
2. Welcome to new members 

The Chair welcomed the new members: 
   Amanda Turner             Peter Clarke             Lorna Kviat             Sheila Anderson 
 

3. Apologies for absence 
   Abi Hiscock 
 

4. Appointment of Officers 
The Chair put forward the names of the Officers to be appointed: 

• Vice Chair  John Pentlow  

• Secretary  Gill Sinclair  

• Treasurer  Tim Birse  
There were no further names put forward and the PCC confirmed the appointments. 
 

5. DBS Disclosures / Safeguarding 
Gill read out the Formal Safeguarding Statement as follows: 
 
“The Parish of All Saints, Orpington is committed to implementing the House of 
Bishops’ safeguarding policies and good practice guidance. 
 
A formal statement to adopt the House of Bishops’ “Promoting a Safer Church; 
safeguarding policy statement” was agreed by the Parochial  Church Council and 
recorded in the minutes of the meeting on 24 November 2020”. 
 
This was agreed by all PCC Members.  Gill confirmed that the new poster will be put 
up in the Church and the hall.   
 
The following appointments were agreed: 
Parish Safeguarding Officer: Gill Sinclair 
Lead Recruiter:   Mike Lovett 
      
Gill also confirmed that our new members, Peter, Lorna and Mandy will need to 
undertake C0 training (and hopefully C1 training) and she will send the appropriate 
link to the Safeguarding training website. 
 
 



6. Annual Renewal of Child Protection Policy and Vulnerable Adults Policy 
The Policy was adopted and the following representatives having agreed were 
confirmed: 

Vulnerable Adults:  Pamela Mercer 
Child Protection:  Elizabeth Whitbread 

Gill confirmed that there is no longer a requirement for a signed copy to be put in 
church, but their names would be confirmed to the Diocese. 
 

7. Confirmation of PCC Minutes 
The minutes of the meeting of 17 September 2020 were confirmed as a true record 
and signed. 
 

8. Confirmation of PCC Minutes 
The minutes of the urgent meeting of 20 October 2020 were confirmed as a true 
record and signed. 

 
9. Standing Committee Minutes 

The minutes of the meeting of 1 September 2020 were received and noted. 
 

10. Standing Committee Minutes 
The minutes of the meeting of 3 November 2020 were received and noted. 
 

11. Matters Arising 
Youth Work – Mandy wished the meeting to note that in the Minutes of the Meeting 
of 17 September, it was never her intention to be the youth leader on her own.  She 
has spoken to both Catherine, Val and Selina who work with the younger children 
and they are all on board with her ideas, and it was always her intention to work 
closely with them and work with the youth together.  
 

12. Assistant Churchwardens 
Gill Sinclair, Malcolm Dixon and Denis Reidy having agreed to act as Assistant 
Churchwardens, the PCC elected them for a further year. 
 

13. Appointment of Standing Committee 
The appointment of the Standing Committee was approved as: 
The Rev’d George Rogers   Chairman 
John Pentlow    Churchwarden 
Duncan Hellicar    Churchwarden 
Tim Birse     Treasurer 
Gill Sinclair    Secretary 

 
14. Appointment of Representatives 

• Health & Safety Co-Ordinator – John Pentlow had prepared a Health & Safety 
Policy and therefore a lot of the work has now been done.  He is happy to 
speak to anyone who is willing to take on this role.  It is now just a case of 
keeping everything up to date and ensuring that those things in the policy that 
need attention are done in a timely fashion.  Both Mandy and Sheila said that 
they would consider taking on the role once they knew what was involved.  It 
was agreed that John would speak to them and they would decide between 
themselves who would take on the role and report back at the next meeting. 
 
George extended his grateful thanks on behalf of the PCC for John’s hard 
work in updating and producing our new Health & Safety Policy. 



• Churches Together in Orpington – Due to family and work commitments, Abi 
Hiscock has been struggling to attend the CTiO meetings throughout the year, 
and has relied on Vanessa to attend on her behalf and prepare a report to the 
PCC.  Vanessa said that she is quite happy to take on the role of CTiO 
representative to take some of the burden from Abi.  It was agreed that Gill 
would speak to Abi, and if she is happy for this, then Vanessa would be voted 
our representative.  This was agreed by the PCC. 
 

15. Confirmation of Mission and Ministry Committees 
A list of the All Saints’ Mission and Ministry Committees for 2020 was received.  It 
had been suggested some time ago that we would endeavour to merge certain 
committees, and it has therefore been suggested that the Finance and Stewardship 
Committees would merge.   Tim explained what both committees are responsible for, 
and it was felt that part of the Stewardship responsibilities is the Away Giving, which 
it is felt that this would be better serviced by the PCC in future.  This was discussed 
and agreed. 
 
It was also hoped that our three new members would join at least one committee.  
Peter said that he would be interested in joining both the Finance and Property 
Management Committees, Mandy would be interested in joining the Ministry Team 
and Lorna Kviat will be included as a member of the Young Saints team. 
 
The schedule was discussed, amended and after discussion the list was agreed.   
Proposed:  Gill Sinclair 
Seconded:  Elizabeth Whitbread 
 

16. Confirmation of Chalice Administrators 
The list had been included in the papers, and after discussion the list was agreed as 
follows: 

 
17. Confirmation of Sidespersons 

The list of Sidespersons and Welcomers had been included in the papers, and after 
discussion the list was agreed as follows: 
 

SIDESPERSONS 
Rosemary Cheshire 
Ninona Corbett 
Marion and Peter      Cunningham 
Sally and Gerald Holmes 
Joan Hunt 
Carol Jeffery 
Peter King 
Carole and David Laker 
Mike Lovett 
Joy Nettleton 
Richard Newson 
Peter Godsmark 
Alan Hussey 
Marion Oram 
Val Pickering 

 
Barbara Rayfield 
Beverley Reidy 
Jenni Sargent 
Anne Spencer 
Joy Vinnels 
Grace Watson 
Peter and Debbie Clarke 
 
 
 
WELCOMERS 
Gill Sinclair 
Pam Mercer 
Jean Reeve 
Julia Jeffery 

Mrs Sheila Anderson Mr Tim Birse Mrs Ann Crowe 
Mr Malcolm Dixon Mrs Vanessa Dixon Mr Duncan Hellicar 
Mr Michael Lovett Mr Richard Newson Ms Helen Ogedengbe 
Mr John Pentlow Mr Terence Rayfield Ms Betty Riddle 
Mr David Scrivener Mrs Amanda Turner Mr Keith Turner 
Mr Brian Whitbread   



18. Covid-19 Update 
Once lockdown on 2 December is lifted, it is likely that we will be in Tier 2, which will 
have certain restrictions, but at least the church will be open again for public worship. 
 

19. Mission and Ministry Committee Reports 
 

(a) Children’s Work 
The reports were received.   

Open Church - Catherine said that as an alternative to the Christingle service 
this year, it is being proposed to open the church to the community during the 
days before Christmas to allow people to experience the Christmas message 
in a Covid secure way. To do this they will need the help of the PCC and wider 
congregation. 

The idea is to have a one way system with a number of stations looking at 
aspects of the Nativity scene and provoking thought/prayer on the relevance 
for us today: e.g the Angel (God’s messenger),Mary and Joseph( God works 
through ordinary people), the stable (homelessness and displacement), the 
star, the shepherds, the kings/wise men and Christmas around the world. It is  
also proposed to include a Christmas prayer tree, a table about the Christingle 
imagery and a station promoting the Children’s Society. It is further proposed 
to have a takeaway station with a family Christingle bag and possibly 
refreshments too (Duncan said that he would look into obtaining some 
disposable cups).  People who are shielding could be asked to prepare 
something at home and this could be safely collected. 
 
It is further proposed that the Christingle Service would be pre-recorded and 
streamed at the same time as it would have taken place. 
 
There was a full discussion and it was agreed by everyone that this was a very 
good idea and organisation should be started.  Gill said that she would prepare 
a schedule of what is required and this could be sent out to the PCC and email 
distribution list in the hope to summon up some support and help. 
 
Mandy said that the Advent Trail is coming along nicely and Jean has worked 
on that and they will be meeting on Thursday.  The publicity has gone to Lesley 
to put on Facebook, and it will also be put on the website.  There will be posters 
in Bark Hart Road and signage. 
 
Youth Work – Mandy said that she has spoken to the uniformed organisations 
on 4 November regarding youth services and how they can get involved during 
parade services, hopefully at the 9.30 a.m service, perhaps commencing at 
Easter (Covid restrictions allowing).  Peter said that Debbie is waiting to hear 
from her regarding the guides getting involved and Mandy said she would 
contact her. 
 

(b) Social & Fundraising 
The report was received. 

(c) Finance and Stewardship 
The report was received.  Tim said that there was nothing further to report.  Our 
income is obviously no better due to lockdown, but at least the hall is being let 
to Sunny Kids so we do have some income.  He will report back in full at the 
next meeting. 



(d) Property Management / Churchyard 
There was no report.  John said that the Grant for the windows is progressing.  
He also reported that the Community Payback Scheme is working extremely 
well and under Dave House’s guidance they are doing a really great job in 
tidying up the churchyard.  ID Verde are also sending groups to get other works 
completed and are taking away all the waste being produced by themselves 
and the Community Payback. 

(e) Festival Choir 
There was no report. 

20. Synod Reports 
The Deanery and Diocesan reports were received. 
 

21. Overseas Links 
The report was received. 
 

22. Churches Together in Orpington 
The report was received. 
 

23. Food Bank 
The report was received. 
 

24. PCC Financial Liability 
The Annual Financial Liability form needs to be signed by all PCC Members.  Gill will 
keep this for present and will obtain signatures from all members as and when we 
can meet. 
 

25. Charity Trustee Names 
Tim required the new members of the PCC to sign as Trustees (being Peter, Lorna 
and Mandy) and he would get these as soon as possible and update the Charity 
Commission website.   
 

26. Vicar’s Notices 
George confirmed that the Christmas Card has now been printed and is ready to be 
delivered by our delivery firm. 
 

27. Other Urgent Business 
There was no other business. 

 
28. Dates of next meeting  

Gill produced the schedule of dates for 2020/2021   
 
29. Date of next meeting – Wednesday 22 January 2021 

 
The meeting closed at 8.55 p.m with the Grace. 

 
 

 
THESE MINUTES WERE APPROVED BY THE PCC ON 27 JANUARY 2021 
AND WILL BE SIGNED BY THE CHAIRMEN WHEN IT IS SAFE TO MEET. 


